APPLICATION FOR APPROVAL OF

MINOR SUBDIVISION (LOT SPLIT)

HAMILTON COUNTY REGIONAL PLANNING COMMISSION

807 COUNTY ADMINISTRATION BUILDING 138 EAST COURT STREET
CINCINNATI, OH 45202
 (513) 946-4465
DATE RECEIVED





APPLICANT
PROPOSED UTILITIES
FEE

NAME: 
SEWER:
 FORMCHECKBOX 
 PUBLIC
 FORMCHECKBOX 
 PRIVATE


FIRM: 
WATER:
 FORMCHECKBOX 
 PUBLIC
 FORMCHECKBOX 
 PRIVATE


ADDRESS: 
LOCATION, AREA AND ZONING
CK# / CASH

CITY:


STATE:

ZIP: 
AUDITORS BOOK:
 PAGE:

PARCEL: 


TELEPHONE:


FAX: 
ON THE (N) (S) )E) (W) SIDE OF: 


GRANTOR
APPROX
 FEET (N) (S) (E) (W) OF: 


NAME: 
TOTAL ACRES: 
TYPE

FIRM: 
NUMBER OF LOTS: 


ADDRESS: 
ZONING JURISDICTION(S): 


CITY:


STATE:

ZIP:
ZONING DISTRICT(S): 
TOWNSHIP

TELEPHONE:


FAX: 
REQUIRED MIN LOT AREA: 


GRANTEE
FOR OFFICE USE ONLY


NAME: 
REQUIRED IMPROVEMENTS: 


FIRM: 



ADDRESS: 

YEAR

CITY:


STATE:

ZIP: 



TELEPHONE:


FAX: 



ENGINEER/SURVEYOR
ASSURANCE OF COMPLETION:


NAME: 

SEQ#

FIRM: 



ADDRESS: 



CITY:


STATE:

ZIP: 

APPROVED BY

TELEPHONE:


FAX: 
CERTIFICATE OF COMPLETION:


DIRECT CORRESPONDENCE TO



NAME: 



FIRM: 



ADDRESS: 
SIGNATURE:


CITY:


STATE:

ZIP: 

APPROVAL DATE

TELEPHONE:

FAX: 



CERTIFICATION


I CERTIFY THAT THE INFORMATION AND STATEMENTS GIVEN ON THIS APPLICATION AND IN THE ATTACHMENTS ARE, TO THE BEST OF MY KNOWLEDGE, TRUE AND COMPLETE BASED UPON THE APPLICATION COMPLETENESS CHECKLIST (See Page 2)






APPLICANT’S SIGNATURE:




DATE:




MINOR SUBDIVISION (LOT SPLIT) APPLICATION COMPLETENESS CHECKLIST

Application (Initial Review; Official File).  Applications for Sketch Plan review and/or approval shall be accompanied by the fee indicated on the Subdivision Fee Schedule and a Sketch Plan containing such information as may be required from time to time by the Planning Commission, but in all instances shall contain the following features and information which may be derived from auditor’s plats, the Cincinnati, Hamilton County Metropolitan Area Topographic Survey or other sources approved by the Subdivision Administrator, instead of engineering or property surveys of the actual site:

INITIAL REVIEW PHASE: (to be submitted with application)

__
1. 
Name for File Identification.  The proposed development shall be given a name for identification purposes, such name being unique to the incorporated and unincorporated areas of Hamilton County in order to avoid duplication and confusion with previously recorded plats.



__
2. 
Location and Description of Property.  Location of property by township, section number, subdivision (with block and lot numbers), place or locality name as applicable shall be specified, and in the case



__
3. 
Boundary of the Property.  Bold lines shall show the boundary of the property.



__
4. 
Existing Rights-of-way; Buildings.  The true relationship between the boundary of the property and the right-of-way of existing roads upon which it may border.  Existing permanent buildings shall be shown.



__
5. 
Preliminary Inventory and Analysis of the site and Any Adjacent Properties.  To the extent that they relate to the site, such inventory and preliminary analysis shall address topography; waterways, wetlands and drainage; historic features; adjacent and on-site land uses and zoning, including any overlay zoning district(s) affecting the site; utilities and related easements and any other easements of record; roadways and traffic circulation, and other information critical to an understanding of the capability of the site to accommodate development.



__
6. 
Sketch of Proposal.  Show general lot and roadway layout.



__
7. 
Topography.  Show existing topography with contours at five-foot (5’) intervals, streams, springs, swamps, buildings, wooded areas or other features likely to affect the plan.  All contours shall be on U.S.G.S. datum and shall be determined from the most currently available aerial photography.



__
8. 
Flood Limits and Environmental Constraints.  If any part of the proposed subdivision is subject to flooding, a line indicating the water surface elevation of the one hundred (100) year flood shall be shown on the drawing.  Other natural features of significant public interest sensitive to improvements shall be indicated.



__
9. 
Building Site Access.  Show proposed means of vehicular access from the public right-of-way to the tract to be subdivided without trespass upon adjoining properties.  Indicate any bridges, culverts, and culvert pipe installations required to provide access to a building site.



__
10. 
Zoning District(s).  Zoning district(s) as determined from the current official zoning map available at the office of the county or township zoning administrator, as applicable.




OFFICIAL APPLICATION PHASE:  (must be submitted at least 7 days prior to the date when approval is desired)

__
11. 
All information required by sub paragraphs 1-10, and



__
12. 
Certification of Compliance.  Certifications of compliance obtained by the applicant shall be submitted indicating:

a. Adequacy of existing public facilities and concept approval of the sketch plan by the applicable sewer authority, e.g., the Metropolitan Sewer District, Board of Health of the Ohio Environmental Protection Agency (as to availability of public sanitary sewer and adequacy of proposed public or private sewage concept),

b. Approval by the applicable township zoning administrator or County Zoning Administrator (as to lot size, building setbacks, frontage and width),

c. Approval from such other applicable offices and agencies as may be identified by the Subdivision Administrator.



__
13. 
Survey of the property.  A survey of the property drawn by a registered professional engineer.










( 


